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Honoxenune

00 00paloTKe M 3a1IUTe MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB U 00y4al0IuXCs

Hacrosimee Ilonoxenue o6 oOpaOoTke M 3alllUTe MEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB U
obyuatomuxcs (naee — [lonoxeHue) pa3paboTaHO C MENbIO 3aIUTH HHPOPMAIHH, OTHOCSIICHCS K
JUYHOCTH W JIMYHOM KW3HH pabOTHUKOB W oOydarommxcs MAOY «COLO Ne 14
I'"'YEJISIBUHCKA» rtopoma YenssOmHCKa, B COOTBETCTBMH co cratheid 24 KoHcTHTymmn
Poccuiickoit ®@enepauun, TpynoBeiM kojaekcom Poccuiickoit ®enepaunun u PenepaibHbIMUA
3akoHamu OoT 27 uroist 2006 roga Ne 149-D3 «O06 nrpopmaium, nHOOPMAITMOHHBIX TEXHOJIOTUIX U

o 3amuTe nHpopmanuny, ot 27 utonst 2006 roga Ne 152-D3 «O nepcoHanmbHBIX IaHHBIX» (ped. OT
23.07.2013).

O01mme moJoKeHus

1.1. Omeparop mepcoHaJIbHBIX JaHHBIX (Jajiee omeparop) - TOCYJapCTBEHHBIH Opra,
MYHHULMIAJIBHBIA OpraH, IOpUAMYECKOe WM (PU3NYECKOE JIMI0, OpraHusyroume U (Win)
OCYILIECTBISIONIME OOpabOTKYy NEepPCOHANBHBIX JAHHBIX, a TAaKKe ONpEeAeNsAIore Lean |
coJiepkaHue o0pabOTKM NMEPCOHAIBHBIX JaHHBIX. B paMkax HacTOSILEro MoJIOXKEHUs ONEpPaTopoM
asisgercs MAOY «COII Ne 14 I"'HEJIAAIBMHCKA».

1.2. TlepconanmpHble naHHBIE — Jr00as WHGOpPMAIHS, OTHOCAMIASCS K OINPENEICHHOMY WIIH
OIpeJiesIIEMOMY Ha OCHOBAaHMHU TaKOW MH(opManuu Gu3ndeckomy ULy (CyOBEKTy MepcoOHaTbHBIX
JAHHBIX ), B TOM YHCIIEe €ro (pamMuiusi, UMs, OTYECTBO, I'0Jl, MECALI, 1aTa U MECTO POXKJAEHUS, aJipec,
ceMeifHOe, COLMAIbHOE, UMYIIECTBEHHOE MOJIOKEeHHEe, 00pa3oBaHue, Mpodecchs, JOXObl, Apyras
uHpopmanus.

1.3. TlepconanbpHble TaHHBIE paOOTHUKAa — MH(pOpMAaIM, HEOOX0aUMas pabOTOJATENIO B CBS3H C
TPYJIOBBIMU OTHOIICHUSIMU U KacCaroLasicsi KOHKPETHOTO pabOTHHUKA.

[lepcoHanbHbIe JTaHHBIE 00YUYAIOLIMXCS — HHPOPMALUs, HEOOXOMMast yUPEXKIEHUIO B CBSI3H C
OTHOIICHUSMHU, BO3HUKAIOIIUMHU MEXKIy OOydYaloIMMCS, €ro poAUTEIsIMH (3aKOHHBIMHU
MPEJCTaBUTEINISIMU) U YUPEKICHHEM.

1.4. OO6paboTka MepcOHaIbHBIX JAAHHBIX — JEHCTBUS (Olepalnuu) C MEepCOHATbHBIMU JaHHBIMHU,
BKJIFOYast cOOp, CUCTEMATU3aLUIO, HAKOIUIEHNE, XpaHeHHe, yTouHeHHe (0OHOBIIEHUE, U3MEHEHHE),
WCIIOJIb30BaHUE, pPACIpOCTpaHeHUuEe (B TOM YHCIE Mepeaady), oOe3nuyuBaHHe, OJIOKUpPOBaHHE,
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YHUYTOKCHHE TIEPCOHAIBHBIX TaHHBIX.

PacnipocTpaHeHne mNepcOHAIBHBIX JaHHBIX — JEWCTBUS, HAINpaBICHHBIE Ha Mepefady
IIEPCOHANIBHBIX JIAHHBIX OINpEAEIEHHOMY Kpyry Jul (Iepejada MepCOHAIbHBIX JAaHHBIX) WIHM Ha
O3HAKOMJIGHHE C HEPCOHAJIbHBIMM JaHHBIMM HEOIPAaHMYEHHOIO Kpyra JIML, B TOM 4YHCIE
o0HapO/IOBaHME MEPCOHATIBHBIX JAaHHBIX B CPEICTBAX MaccOBOW HMH(MOpMAIMH, pa3MelleHHE B
MH(GOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM NPEAOCTABICHHUE H0CTYNA K ePCOHAIBLHBIM
JTaHHBIM KaKHM-JTH0O0 MHBIM CIIOCOOOM.

Vcnonb3oBaHue NEpCOHANBHBIX JaHHBIX — JEHCTBHs (Omepaluu) C IEepCOHAIbHBIMU
JAHHBIMH, COBEpIIAEMbIE OINEPAaTOPOM B LENAX MPUHATUS PEIICHUN WIM COBEPIICHHUS MHBIX
JEUCTBUH, MOPOKAAIOIUX IOPUINYECKUE TOCIEACTBUS B OTHOIIEHHM CYOBEKTa IEepCOHAIbHBIX
JaHHBIX WM APYrUX JHI JU00 MHBIM 00pa3oM 3aTpardBalolIMX IpaBa M CBOOOABI CyOBEKTa
[EPCOHAIBHBIX JAHHBIX UM JPYTUX JIMLI.

OOmiennocTynHple  MEpCOHANbHBIE  JaHHbIE —  NEPCOHANbHbIE  JAHHBIE,  JIOCTYII

HEOIPaHMYEHHOI'0 Kpyra JUI[ K KOTOPbIM IPEIOCTaBJIEH C COIVIaCHsl CyObEKTa IEepCOHAIbHBIX
JaHHBIX WJIM Ha KOTOpPhIE B COOTBETCTBUU C (efepalbHBIMH 3aKOHAMU HE PaCHpOCTPAHAETCS
TpeboBaHUE COOTIOICHUS KOHPUICHIINAIBHOCTH.
1.5. K mnepcoHanpHBIM JaHHBIM pa0OTHHMKA, MOJIYy4YyaeMbIM paboOTOAATENEM U MOJJIEKALUM
XpaHEeHHI0 y paboToaarens B MOpsAIKE, IPEAYCMOTPEHHOM JAEHCTBYIOLUIMM 3aKOHOJATEIbCTBOM U
HacToAuM llonokeHuem, OTHOCATCA CIENYIOIIME CBEACHMS, COJAEpIKALMecs B JIMYHBIX Jeiax
PaOOTHHKOB:

® [acNOPTHbIE JaHHbIE pAOOTHUKA;

e JIHH;

® KOIUS CTPaxOBOI'0 CBUJIETENBCTBA FOCYJAPCTBEHHOI'O IIEHCUOHHOTO CTPAaXOBaHMS;

® KOIUS JOKYMEHTa BOMHCKOTrO y4erTa (AJ11 BOEHHOOOS3aHHBIX U JIMII, MOJJIEkKAIUX IPU3bIBY
Ha BOCHHYIO CIIyk0Y);

e Komus JOKyMEHTa 00 00pa3oBaHWM, KBATM(UKAIMK WM HAJHMYUU CIICHUAIBHBIX 3HAHHUN
(npu moctymieHud Ha padoTy, TpeOyIIlyH CHEIUAIbHbIX 3HAHUN WIN CHEIHaTIbHOU
MTOATOTOBKH);

® aHKETHBIC JaHHBIC, 3aMOJHEHHbIE PAOOTHUKOM NpPU TIOCTYIUIGHMH Ha paboTy Wiu B
npoiiecce padboThl (B TOM 4HCIIe — aBTOOWOrpadusi, CBEACHUS O CEMEHHOM TMOJIOKEHUH
paOoTHHKa, TepeMeHe (haMUITNK, HATMYUU eTeil U MKIMBEHIIEB);

® JIOKYMEHTBI O BO3pacTe MaJIOJETHUX JETeH U MECTE UX OOyUYECHHUS;

® JIOKYMEHTBI O COCTOSIHMM 3/10pOBbs JAE€TE€H M IPYIMX POJACTBEHHUKOB (BKJIIOYasl CIIpaBKU 00
MHBINIHOCTH, O HAJIMYUU XPOHUYECKUX 3a00JIeBaHUN );

® JIOKYMEHTBI O COCTOSIHUU 3/I0POBBS (CBeleHUs1 00 MHBAIUIHOCTH, 0 OEPEMEHHOCTH U T.I1.);

® UHBIE JOKYMEHTBI, KOTOpble C Yy4YeTOoM cheuu(puku pabdoTbl M B COOTBETCTBUU C

3akoHoAarenscTBoM Poccuiickoit denepannu AOKHBI ObITh NMPEAbSBIEHB PaOOTHUKOM
IpU 3aKJIIOYEHWH TPYJOBOTO JIOTOBOpa WJIM B MEpUOJN €ro JeicTBus (BKiIroYas
MEIUIMHCKUE  3aKJIIOYCHHS, MpeAbsBiIsSeMble  paOOTHUKOM  IpPU  MPOXOXKIECHUU
00513aTeNbHBIX NMPEIBAPUTENBHBIX U IEPUOANYECKUX METUIIMHCKUX OCMOTPOB);
uH(popMalLus, coaepKalascs B TPYJOBbIX KHMKKaX paOOTHHKA;

CBEJICHMSI O COLMATIbHBIX JILIOTaX;

TPYIOBOH 10IOBOP;

3aKJIIOUEHUE 10 JaHHBIM ICUXO0JIOTUYECKOTO HCCe0BaHus (€CIu TaKoe NMEeeTCs);

KOMMM IPHUKA30B O TpUEMe, MEPeBO/AaX, YBOJbHEHMHU, MOBBIIICHHH 3apabOTHOI IIaThI,
MIPEMUPOBAHHH, TIOOIIPEHUAX U B3bICKAHUSX;

JrYHas KapTodka 1mo ¢popme T-2;

3asiBJICHUS, OOBSICHUTEIBHBIE U CITY)KEOHBIE 3aITUCKU PaOOTHUKA,

JIOKYMEHTBI O MPOXO0XKIEHNU paOOTHUKOM aTTeCTalluu, MOBBIIEHNS KBaIU(UKAIINH;
CBEICHMSI O HarpakIeHUHH;

UHBIE JIOKYMEHTBI, COJEp Kallhe CBEeIeHUsI O pabOTHHKE, HaX0XK/I€HHUE KOTOPBIX B JIMYHOM
nene  paOOTHHKA HEOOXOIMMO IS JIOKYMEHTAJbHOro  O(OPMIEHHS  TPYJIOBBIX
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MIPaBOOTHOLICHUH € pabOOTHUKOM (BKJIOYash MPUTOBOPHI Cyda O 3amlpeTe 3aHUMaTbCs
MeTarOTUYECKOM JIESITENbHOCTBIO MIIH 3aHUMATh PYKOBOJSIINE TOJDKHOCTH).

1.6. K mepcoHanbHBIM [IaHHBIM OOYYAIOIIMXCS, MOJYYa€MbIM YUPEKACHUEM U TOJICKALIIM

XPaHEHHUIO B YUPEXKICHHH B TMOPAAKE, MPEIYCMOTPEHHOM JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM H

HacrosmuM [lonokeHneM, OTHOCATCS CIEAYIOIINE CBEICHHs, COAepXkalluecs B JIMYHBIX Jelax

yYaImxcs:
® JIOKYMEHTBHI, yJJOCTOBEPSIONINE JTUYHOCTh 00yUaroMerocs: (CBUAETEIBCTBO O POXKACHUHU WIIN

MacropT);

JOKYMEHTBI O MECTE MPOKUBAHHUS;

JIOKYMEHTBI O COCTaBE CEMbH;

NacTOpPTHBIE TaHHBIE POAUTENEH (3aKOHHBIX MTPECTaBUTENEH) 00yUaloIerocs;

JOKYMEHTBI O TMOJy4yeHHH O0Opa3oBaHMsA, HEOOXOAWMOro JUIs TOCTYIUICHHS B

COOTBETCTBYIOILIMH KJIacC (JINYHOE JIEJI0, CIIPAaBKa C MPEABLIYILIEro MecTa y4eObl U T.11.);

® KONHS CTPaxOBOT'O CBHJIETEIHCTBA FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHMUS,

® JIOKYMEHTHI O COCTOSIHUH 3JJ0POBBS (CBEACHUS 00 MHBAIUAHOCTH, O HATMYUU XPOHHUCCKUX
3a00JIeBaHNN, METUIITHCKOE 3aKITI0YEHUE 00 OTCYTCTBUU MPOTHBOIOKA3aHUHN ISl O0yUIEeHHUS
B 00pa30oBaTEIbHOM YYPEKACHUH KOHKPETHOTO BHJA W THIA, O BO3MOKHOCTH W3y4YCHUS
MIPEIMETOB, MPEICTABIISIONINX MOBBIIICHHYIO OMACHOCTb JUIS 3J0POBbS U T.I1.);

® JIOKYMEHTBHI, ITOATBEPKIAIONINE MPaBa Ha JONOJHUTEIbHBIC TapaHTUU U KOMIICHCAIMH I10
OIPEIETICHHBIM  OCHOBAaHUSM, IPEIyCMOTPEHHBIM  3aKOHOJATEIbCTBOM  (POAUTEIH-
WHBAJIM]IbI, HEMIOJIHAS CEMbsI, PEOCHOK-CHUPOTA H T.I1.);

® UHBIC JIOKYMEHTHI, COJEpJKallhe IMEepCOHAIbHBIC JaHHbIE (B TOM YHCIE CBEICHUS,
HEOOXOJMMBIE JUIi TPENOCTAaBICHUS OOydYaromeMycsi TapaHTHH ¥  KOMIICHCAIHH,
YCTaHOBJICHHBIX JIEHCTBYIOIINM 3aKOHOIATEIIHCTBOM).

2. OcHoBHBIE YCJIOBHS MPOBeAeHHs 00PAa0OTKH MEPCOHAIBHBIX TaHHBIX

2.1. VYupexneHnue ompenenser o0beMm, coaepxkaHue o0padaThIBA€MbIX MEPCOHATBHBIX JAaHHBIX
pabOTHUKOB ¥ OOydYarommxcsi, pyKoBOACTBYsch KoHctutynmedn Poccuiickoii ®enepamnuu,
TpynoBeim konekcom Poccuiickoit @enepanuu, enepanbHbiM 3akoHOM 0T 29.12.2012 1. Ne 273-
@3 «O0 obpazoBanuu B Poccuiickoit denepannn» U HHBIMH (peiepaTbHBIMU 3aKOHAMH.
2.2. OO6paboTka MEepCOHANBHBIX JAHHBIX PaOOTHUKOB OCYIIECTBISETCS UCKIIOYUTENHHO B IEINIX
obecrieueHrsT COOJIOZCHHSI 3aKOHOB W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYIOYCTPOWCTBE, OOYYEHHH U MPOABIKEHUU TO CIy»k)O0e, a Takke oOecredeHus
JUYHON OE30MMacCHOCTH Pa0OTHUKOB, COXPAHHOCTH UMYIIECTBA, KOHTPOJIS KOJUYECTBA U KadyeCTBa
BBITIOTTHSEMOI paboTHI.

O6paboTka MepCcOHATBHBIX JTAHHBIX 00YUYaOIIETOCs MOXKET OCYIIECTBISATHCA UCKIIOUYUTEIHHO
B IEJISIX OOecrieueHus COOMIOACHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB; CONEHUCTBUS
oOydJarormumMmcsi B 00y4eHHH, TPYJO0YCTPOMCTBE; 0OECIeYeHUsI MX JTUYHONU 0€30MacHOCTH; KOHTPOJIS
KauecTBa 00y4YeHUs ¥ 00ecTIeyeH s COXPaHHOCTH UMYIIECTBA.
2.3. Bce mepcoHanbHBIE JNaHHBIE PaOOTHUKA TMPENOCTABISIOTCS PAOOTHHKOM, 33 HMCKIIOYCHHUEM
cllydaeB, TMpPeIyCMOTpPEeHHbIX (enepanpHbiM 3akoHOM. @opma corimacuss Ha 00pabOTKy
MEPCOHANBHBIX JJAHHBIX PA0OTHUKOB 00Pa30BaTEIILHOTO YUPEIKICHHS TIPEICTABICHA B IPHIIOKCHUH
Ne 2 x Hactosmiemy monoxkeHuto. Eciu mepcoHalbHbIE JaHHBIE PAaOOTHHKA MOXHO TOJTYYHTH
TOJBKO Yy TPEThEH CTOPOHBI, TO paboToAaTeNb 00s3aH 3apaHee yBEAOMHUTH 00 3TOM pabOTHHKA U
MOJIYYUTh €r0 TMHChbMEHHOE coryiacue Ha o0paboTKy ux omeparopoMm. Paboronmatens MOMKeH
COOOMMUTh pPabOTHUKY O TEJAX, MPEANoIaracMbplX HWCTOYHUKAX U CIIOco0ax TOMydeHHS
MEePCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOUIekKAIIUX MMOTYICHUIO TIEPCOHABHBIX TaHHBIX U
MOCIICACTBHAX OTKa3a paOOTHHKA JIaTh MMCHMEHHOE COTJIACUE HA WX TOJTYUYCHHE.
2.4. Bce mepcoHalbHBIE JaHHBIE HECOBEPIIEHHOJETHET0 o0yvaromierocs B Bo3pacte 10 14 et
MIPEIOCTABIISIOTCS €r0 POIUTENIMU (3aKOHHBIMU TIPEJCTABUTEIISIMU). 3aKOHHBIA TIPEICTABUTEIb
CaMOCTOSITENTFHO TPUHHUMAET pEIIeHHe O TNPEJOCTaBICHUH TMEPCOHAIBHBIX JIaHHBIX CBOETO
MOOTIEYHOTO U JaeT MUCHbMEHHOE COTJIacHe Ha UX 00pabOTKY OTIEpaTopOM.

®dopma cornacusi Ha 00pabOTKY MEPCOHATBHBIX JAAHHBIX OOYYarommxcs o0pa3oBaTeNbHOTO
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YUpEKACHHUS TpecTaBieHa B nmpuioxeHnu Ne 1 k HacTosmeMy nojoxeHuto. Ecian nepcoHanbHble
JaHHbIE 00y4YaroLIerocs BO3MOXKHO MOJIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJUTENIH (3aKOHHBIE
MPEJCTaBUTENIN) OOyUaIOUIerocs JOJDKHBI ObITh yBeOMJIEHBI 00 3TOM 3apanee. OT HHX JOJKHO
OBITH [10JIy4EHO MMCbMEHHOE COIJIacHe Ha MOJIy4e€HHUE IEPCOHATBHBIX JaHHBIX OT TPETheH CTOPOHBI.
Cornacue xpaHuTcsl y orneparopa. Poaurenu (3akOHHBIE MPEACTABUTEIN) 00ydaromerocs A0IAKHBI
ObITh IPOMH(DOPMUPOBAHBI O LENAX, HPEINOJaraéMblX MCTOYHMKAX M CIOCO0axX IOJIy4eHHs
MEPCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOMAISKAIINX MMOTyYSHHUIO TIEPCOHANBHBIX JaHHBIX U
MOCJEJCTBUAX OTKa3za JaThb HMUCbMEHHOE corjacue Ha ux nosydeHue. Coriacue Ha oOpabOTKy
MEPCOHATBHBIX JAHHBIX IEHCTBYET 0 BBIOBITHS oOydatomierocs uz OVY.

IlepcoHanbHble JaHHbIE HECOBEPLICHHOJETHEr0 o0yyarollerocsi B Bo3pacte crapiie 14 jer
NPEJOCTABIAIOTCS CaMUM  OOyYaroIMMCsl C MUCBMEHHOTO COTJIacHs CBOMX  3aKOHHBIX
IpeJCTaBUTENIe — pOJUTENeH, yChIHOBUTENEeH wiau moneuutens. Eciau mepcoHalibHble AaHHBIE
00y4aroImerocsi BO3MOXHO IMOJYYUTh TOJIBKO Yy TPETheH CTOPOHBI, TO O0YJAIOIIUNCS, JOJKEH ObITh
yBeomJIeH 00 3ToM 3apaHee. OT HEero u ero poauTesneil (3aKOHHBIX MPEICTABUTENEN) TOJKHO OBbITh
MOJyYeHO IMHUCHbMEHHOE COTJIACHE Ha IOJIyY€HHE MEPCOHAJBHBIX MAHHBIX OT TPETHEH CTOPOHBI
OOyuaronuiics U ero poauTenu (3aKOHHbIE MPEACTABUTEH) TOJKHBI ObITh TPOMH(POPMHUPOBAHBI O
LEJISAX, MPEIOoJaraeMbIX UCTOYHUKAX U CIIOCO0ax MOJIYYEHHUS! MepCOHANBHBIX TAHHBIX, a TAaKXKe O
XapakTepe MOAJSKAIIUX TIOJIYYCHUIO IEPCOHAIbHBIX HAHHBIX M MOCIEACTBHMSIX OTKaza JaTh
MUCHMEHHOE COTJIACHE Ha MX TOy4YeHHE.

2.5. YupexxaeHrue He UMeeT IpaBa NojaydyaTbh U 00pabaThlBaTh NEpCOHAIbHbIE JaHHbIE paOOTHUKA,
00yYaromerocsi 0 €ro MOJUTHYECKUX, PEIMTHO3HBIX U WHBIX YOSKICHHUSIX W YAaCTHOH XKHU3HH 03
MUCbMEHHOTO coryiacusi paboTHHKA, 00yJaroIerocs.

VYupexneHrue He UMEET IpaBa MoJiydyaTh U 00padaTbiBaTh EPCOHAIbHBIEC JaHHbIE PAOOTHHKA,
o0y4JaroIerocss O €ro 4WIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSAX MM €ro Mpo¢Coro3HOMN
JESTeIbHOCTH, 32 HCKIIIOYCHNUEM CITy4aeB, IPEIyCMOTPEHHBIX (elepaTbHbIM 3aKOHOM.

2.6. VYupexaeHue BIpaBe OCYLIECTBIATh cOOp, IMepenady, YHUYTOXKEHHE, XpaHEHHE,
UCTOJIb30BaHNE WH(POPMALUU O TMOJUTHYECKUX, PEIUTHO3HBIX, APYIHX YOEXKIEHUSX M YaCTHON
KHU3HM, a TaKke HHPOpPMAIMM, Hapyllalolled TaiHy Nepenuckd, TeIeQOHHBIX IEePEeroBOpOB,
MOYTOBBIX, TeJIETPa(HBIX U MHBIX COOOIICHHIA:

— pabOTHUKA TOJIBKO C €r0 MUCbMEHHOI'O COTJIACHsI MJIM HAa OCHOBAaHUH CYJ€OHOTO peleHHs.

— o0yyaromerocsi TOJbKO C €ro MMCbMEHHOIO corjiacusi (Corjiacusi poauTeNell MM 3aKOHHBIX

MPEJICTaBUTEICH ) MIIH HA OCHOBAaHUH CyJIE€OHOTO PEIICHHS.

3.XpaHeHHEe U UCMOJIb30BAHNE MEPCOHATBHBIX JTAHHBIX
3.1. TlepconanbHble TaHHBIE PAOOTHUKOB U OOYYAIOMINXCS YUPEKICHHUS XPaHATCS Ha OyMaKHBIX
1 DJICKTPOHHBIX HOCUTETISX, B CIICIIUATBHO MPEAHA3HAYEHHBIX VISl 9TOTO MMOMEIICHUSX.
3.2. B mporecce xpaHeHUs MEPCOHANBHBIX JAHHBIX PA0OOTHUKOB M OOYYAIOMIMXCS YUPEKICHUS
JIOJDKHBI 00€CIIeUNBAThCS:
— TpeboBaHUST HOPMATHUBHBIX  JOKYMEHTOB, YCTAHABJMBAIOIIMX TMpaBUjia  XpaHCHUS
KOH(UIEHIMATBHBIX CBEACHMUIA;
— COXPaHHOCTh HMEIOIIMXCS JaHHBIX, OTPaHUYEHHE JOCTyNa K HHUM, B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuniickort @enepannu u HactosmuM [losoxennem;
— KOHTpPOJb 32 JOCTOBEPHOCTBIO W TOJHOTOM TMEpCOHANbHBIX MJAaHHBIX, HMX PETYISPHOE
OOHOBJICHHE U BHECEHHE IO MEPE HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.
3.3. JlocTym K MepCOHATBHBIM JaHHBIM PAOOTHUKOB W 00YYAOIIUXCS YIPEKICHUS UMEIOT:
— JIUPEKTOD;
— 3aMECTUTENH JUPEKTOpa (Jdocmyn K HEPCOHATbHbIM OAHHLIM CYOBEKmos 8 Yacmu Uux
Kacaroweltics);
— IJIaBHBIN Oyxrainrep;
— COLMANBHBIN TEaror (0ocmyn K NePCOHANbHLIM OAHHbIM 00YYarouWuxcsi, 6 4acmu e2o
Kacaroweucs),
— TMENaror-fcUxoJIor (00CMyn K NePCOHANbHbIM OAHHLIM O0OVHAIOWUXC, 8 4Yacmu e2o
Kacaroweucs);



— 3aBeayromias OMOIMOTEKON (Docmyn K NepCOHANbHLIM OAHHBIM 00VUAIOWUXCS, 8 YACMU €20
Kacaroweucs);
— KJIACCHBIE PYKOBOJAUTENH (OOCMYN K NEPCOHANbHbIM OAHHBIM 00YYAIOWUXCS C80e20 KNACcd 8
yacmu e2o Kacaroweucs,),
— YUUTENS-IPEAMETHUKH (00CMYN K UHDOPMAYUU, COOEPAHCAUYELCSL 8 KIACCHBIX JHCYPHANLAX meX
KIACCO8, 8 KOMOPbIX OH 8e0en 3aHAMUL);
— cekperappb OY;
— HHXEHEeP-TIPOrPaMMHUCT;
— WHBIC pa0OTHUKH, OIpeIeIsieMble MIPUKAa30M PYKOBOIUTEINS YUPEKIACHUS B Tpelenax CBOCH
KOMITETSHITHH.
3.4. Tlomumo mun, yka3zaHHbBIX B 1I. 3.3. Hacrosmero IlomokeHus, mpaBo JocTyna K
MEPCOHANBHBIM JIAHHBIM PAOOTHHKOB W OOYYaIOIUXCS UMEIOT TOJBKO JIHMIA, YIMOJHOMOYEHHBIC
JCHCTBYIOIUM 3aKOHOJATEIbCTBOM. Bce COTpyAHHMKH, HUMEIONIME JAOCTYNl K IepCOHAIbHBIM
JAaHHBIM CyOBEKTOB, 00S3aHBI MOMKUCATH COTJAICHUE O HEePa3IAICHUH MMEPCOHATBHBIX JaHHBIX.
dopma cornaimieHus: 0 HepasrlalleHUH MePCOHANbHBIX JAaHHBIX MpEACTaBiIeHa B NpuiioxeHuu Ne 4
HACTOSIIIETO MOJIOKEHHUSI.
3.5. Jluma, uMmeromue AOCTYI K MEPCOHAIbHBIM JaHHBIM O0s3aHbI UCIHOJIb30BaTh MEPCOHAIbHbBIC
JaHHBIC pA0OTHUKOB U 00YYAIONIUXCSI JIUIIb B LEJSIX, JJI1 KOTOPBIX OHU OBUTH MTPEIOCTABIICHEI.
3.6. OTBeTCTBEHHBIM 3a OPraHMU3AIMIO U OCYIIECTBICHUE XPAHEHHUS MEPCOHANbHBIX JIaHHBIX
pabOTHUKOB W OOYyYAIOUIMXCS YUPESKICHUS SBISIOTCS COTPYIHUKH, ONPEICIIIeMbIe MPUKA30M
IUPEKTOpa YUPEKICHUS.
3.7. llepcoHaybHbIC JaHHBIE PAOOTHUKA OTPAXKAIOTCS B JIMYHOW KapTouke padoTHmKa (dpopma T-
2), KOTOpas 3amoJHSAETCs MOCIe W3JIaHUsl MpUKa3a O ero mpueMe Ha paboty. JIuuHble KapTOUKU
pabOTHUKOB XpaHATCS B CICHHAIBLHO OOOPYJOBAaHHBIX HECTOpaeMbIX INKadax B aadaBUTHOM
MOPsIKE.
3.8. IlepcoHanbHble HaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €ro JMYHOM Jiele, KOTOpOoe
3aMoNHsIeTCd TOCNIe W3JIaHusl TMpHKa3a O €ero 3adyucieHuss B yupexJeHue. JluuHele [ena
oOyuaromuxcsi B aJipaBUTHOM TOpsKe (HOPMHPYIOTCS B TANKax KJIaccoOB, KOTOPBIC XPAHSITCS B
CHelHaTbHO 000PYIOBaHHBIX HIKadax.

4. Tlepenaua nepcoHaJIbHBIX JaHHBIX
4.1. Tlpu mepenaye MepCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYAIOUIMXCS YUPEKIEHUS JIPYrUM
IOPUINYECKUM U (PU3MUECKUM JIUIAM YUpexIeHUE TOJKHO COOMI0AATh ClIeAYIOIINe TpeOOBaHUS:

4.1.1. TlepcoHanbHble JaHHbIE PaOOTHHMKA (0Oydarollerocs) HeE MOTYT OBITh COOOIIEHBI
TpeTbell CTOpoHe 0€3 MUCBMEHHOTO corjacus paboTHHMKaA, 0Oydaromierocs, poauTeneil (3aKOHHBIX
MPEACTaBUTENCH) HECOBEPIICHHOJETHETO (MaJIOJIETHET0) OOydYaromerocs, 3a HCKIIOUYEHUEM
CllyyaeB, KOIJla 3TO HEOOXOIUMO JJs MPEeAyNpeXIeHHUs] YTpo3bl KU3HU U 370POBBIO PaOOTHHKA
(oOyuaromierocsi), a TakXe B CIIydasiX, yCTAHOBJICHHBIX (DeliepaibHBIM 3aKOHOM.

4.1.2. Jluna, noiydarolye NepcoHalbHbIE JaHHbIE PaOOTHUKA (00Yy4aroIerocs) JOJKHBI
MPEIYIPEXKAATHCS O TOM, YTO ITH JTAHHBIE MOTYT OBITH UCTIONB30BAHBI JIUIIb B HEJISAX, IS KOTOPHIX
OHU COOOIIEHBI. YUpeKAeHHEe JODKHO TpeOoBaTh OT 3THX JIMI[ MOATBEPXKICHHUS TOTO, YTO 3TO
nmpaBujio cobmogeHo. Jluma, mnonydaromme TepCcOHANbHBIE JIaHHbIE pa0OTHHKA, OO0sS3aHbBI
co0Ir0IaTh PeXUM KOH(UIEHIMANIBbHOCTU. J[aHHOE TMOJIoKEeHHEe He pacHpocTpaHseTcss Ha oOMeH
MEPCOHAIBHBIMY JJAHHBIMHA PA0OOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepaibHBIMHA 3aKOHAMH.

4.2. Tlepenaya nepcoHaJIbHBIX JAaHHBIX PaOOTHHKA (00YYaroIIErocs) ero npeacTaBUTENsIM MOXKET
OBITh OCYIIECTBIIEHA B YCTAHOBJICHHOM JIEHCTBYIOIIUM 3aKOHOJIaTEILCTBOM MOPSIJIKE TOJIBKO B TOM
o0beMe, KOTOPBIA HEOOXO UM ISl BBIMOJIHEHUS YKa3aHHBIMU MPEICTABUTEIAMU UX (DYHKIIMHA.

4.3. Xypnan ydera nepemadn MepcOHATBHBIX TaHHBIX BEJETCS B IEISIX KOHTPOJIS IIPAaBOMEPHOCTH
UCMOJIb30BaHUS JITAHHOM HMH(pOpMAIMM JIMLAMH, €€ NOJyYMBIIUMH. B ixypHaie Qukcupyorcs
CBENEHUS O JIMIE, HANPABUBIIMM 3allpoc, Jara Tepefadyd IMEepPCOHATbHBIX JAaHHBIX WM Jara
yBeOMJIeHHs 00 OTKa3e B UX MPEJOCTaBICHUH, a TAK)Ke OTMEYAeTCsl Kakasi MMEHHO MH(popManus
Obuta mepepana. Popma KypHala ydera Iepefauyd MepCOHANbHBIX JaHHBIX IpeJAcTaBieHa B
npuoxeHnu Ne 3 K HaCTOSILEMY MOJIOKEHHUIO.



5. IlpaBa paGOTHHKOB, 00y4aKOIIMXCS
Ha ofecrneyeHne 3alUThHI MEPCOHAIBHBIX TAHHBIX
5.1. B memsx oOecnedeHHs 3alluThl MEPCOHAIBHBIX JaHHBIX, XPaHALNIUXCA Yy YUPEKICHUS,
paboTHUKH, oOyJarormuecs (pooutenu (3aKOHHBIE MIPEACTABUTEIH ) MAJIOJIETHETO
HECOBEPUICHHOJIETHET0 00y4aroIIerocs), UMErOT MPaBo:
e Tlomyyars moHy0 HHGOPMAITUIO O CBOUX IMEPCOHATBHBIX TaHHBIX U HX 00paboTKe.
e (CBo0OoaHOrO GECrIaTHOrO IOCTyNa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAas PaBO
Ha TIOJlyueHHUE KONUU JI0OOW 3amMcu, CoJAepKalleil MepCcoHalbHbIE JIaHHBIE
pabOTHHUKA, 332 UCKIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX (peaepanibHbIMUA 3aKOHAMH.
[Tonmyuenue ykazaHHON nH(GOpPMALMU O CBOMX IEPCOHAIBHBIX JAHHBIX BO3MOXKHO IPU
JUYHOM  oOpameHun  paboTHHMKa,  oOydaromerocs — (Iii  MajoJIETHETO
HECOBEPIICHHOJIETHET0 — €ro pOJAWTENeH, 3aKOHHBIX NpeICTaBUTeNel) — K
3aMECTHTENIO JUPEKTOpa, CEKPeTapl0 OTBETCTBEHHOMY 32 OpTaHU3alUI0 |
OCYIIECTBIICHUE XPAaHEHHUS IEPCOHATBHBIX TAHHBIX pPA0OOTHUKOB.
e TpebOoBaTh MCKITFOUCHUS WM UCIPABIICHUS HEBEPHBIX MJIM HEIOJHBIX TEPCOHATBHBIX
JaHHBIX, a TakXe JaHHbIX, OOpabOTaHHBIX C HapylmeHHEeM TpeOOBaHUIA
NEHCTBYIOIIEr0 3aKOHO/IaTENbCTBA. Y Ka3aHHOE TpeOOBaHHE JOHKHO ObITH 0(hOpMIIEHO
MUCHhMEHHBIM 3asBJICHUEM pa0OTHUKA HA UMS JIUPEKTOPA YUPCIKICHHS.
e [Ilpu oTkaze AUpEKTOpa YUYPEKACHUS HCKIIOUYUTH WM HUCHPABUTH MEPCOHAIIbHBIC
JTaHHbIe paOOTHUKA PaOOTHHUK, OOydarouuiicss (poAUTeNnb, 3aKOHHBIN MPeICTaBUTENb
HECOBEPIICHHOJIETHETO 00yYaroMIerocsi) UMEET MpaBO 3asSBUTh B MUCHMEHHOM BHUJIE
TUPEKTOPY YUPEKICHHS O CBOEM HECOIJIACHUU, C COOTBETCTBYIOIIMM OOOCHOBAaHHEM
Takoro Hecornacus. TpeOoBaTh M3BEIICHUS YUPESKICHUEM BCEX JIMIl, KOTOPHIM paHee
ObLIM COOOIIEHBI HEBEPHBIE WJIM HEMOJHbIE IMEePCOHATIbHBIC JlaHHbIE pPa0OTHHUKA,
oOyyaromierocs (BOCHUTAaHHHMKA) 000 BCEX MPOM3BEICHHBIX B HUX HMCKIIOYCHUSX,
UCIIPABIICHUSX WU TOTIOJTHEHHSIX.
e OOxanoBaTh B Cy/e JIFOObIe HEITPAaBOMEPHBIC JEHCTBUS HIIU 0€31€UCTBUS YUPEKICHUS
npu 00pabOTKE ¥ 3aIIUTE €r0 MEePCOHATBHBIX TAHHBIX.

6. OO0s13aHHOCTH Cy0OBEKTA NMEePCOHAIbHBIX IAHHBIX
1o 00ecneYeHnI0 T0CTOBEPHOCTH €ro NMepCOHAIbHBIX JAHHBIX
6.1. B memsax obecriedyeHns JOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX pAOOTHUKH O00S3aHBI:

e [I[pu mnpueme Ha pabOTy B YUpPEXKACHUE MPEACTABIATH YHOIHOMOYEHHBIM
pabOTHUKAaM YUpexXJIeHHUs JIOCTOBEpHBbIE CBEAEHUS O cebe B IMopsake M oObeMe,
IIPEAYCMOTPEHHOM 3aKoHOAaTenbcTBOM Poccniickoit denepanun.

¢ B cnyyae u3MeHeHUs IEPCOHAIBHBIX JAHHBIX Pa0OTHUKA: (paMuiIus, UMs, OTYECTBO,
ajJipec MecTa >KUTENIbCTBA, NAacIOpTHBIE JaHHbIE, CBeAECHUS 00 oOpa3oBaHUW,
COCTOSTHUM 3/10pOBbsl (BCJIEACTBHE BBISBICHHUSI B COOTBETCTBHM C MEIUIIUHCKUM
3aKJIFOYEHUEM  IMPOTHBOIOKAa3aHWM  JUIs  BBINOJHEHHMS  pabOTHHKOM  €ro
JIOJDKHOCTHBIX, TPYIOBBIX OOS3aHHOCTEW M T.IM.) cOOOIaTh 00 3TOM B T€UEHHE 5
pabounx JAHEW ¢ AaThl UX U3MEHEHH.

6.2. B memsax obOecreueHus] TOCTOBEPHOCTH IMEPCOHATBHBIX JTAaHHBIX OOydJaromuecs (POaUTEIIH,
3aKOHHBIE MPEICTAaBUTEIN HECOBEPILICHHOIETHUX 00yYaroImuXxcs) 00s3aHbl:

e [I[py mpueme B YyUpexkKICHHE NPEACTABIATH YINOJIHOMOUYEHHBIM pPAaOOTHHKAM
YUpEXJIEHUS JOCTOBEPHBIE CBEJIEHUS O ceOe (CBOMX HECOBEPUICHHOJIETHUX JIETAX).

e B ciyuae u3MEHEHUS CBEIEHUH, COCTaBIAIOLUIMX IEPCOHAIBHBIE JIaHHBIE
HECOBEPIICHHOJIETHET0 oOydJaromerocss crapmie 14 jer, oH 00s3aH B TEUCHHE
MecsIa coOOOUUTh 00 3TOM YHOJIHOMOYeHHOMY paboTHuky MAOY «COIIl Ne 14
["'YEJIABMHCKA.

e B ciyuae u3MEHEHUS CBEIEHUH, COCTaBIAIOLIMX IIEPCOHAIBHBIE JIaHHBIE
00yyJaromerocsi, poauTeNad (3aKOHHBIE TNPEACTABUTENIN) HECOBEPIICHHOIETHETO
obOyyJaromierocss B Bo3pacre 10 14 mer o0s3aHbl B TEUCHHE MecsIa cOOOmuUTh 00
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3TOM ynosiHoModeHHOMY paboTHHKY MAQOY «COIII Ne 14 I"'HYEJIABUHCKA».

7. OTBeTCTBEHHOCTH 32 HapyLIeHHe HACTONALIET0 MOJI0KEeHUS
7.1. 3a HapymeHnue nopsaka oopaboTku (cOopa, XpaHEHHUs, UCIIOIB30BaHUS, PACIIPOCTPAHEHUS U
3alIUThI) IEPCOHATBHBIX JAHHBIX JOKHOCTHOE JIMIIO HECET aJMHUHHUCTPATUBHYIO OTBETCTBEHHOCTh
B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHLCTBOM.
7.2. 3a HapyuieHHe NMpaBWJI XpaHEHHUS M MCIOJIb30BaHMS MEPCOHAIBHBIX JaHHBIX, IMOBJIEKIIECE 32
co0oif MaTepuanbHbIi yiepd paboToaaTento, pabOTHUK HECET MaTepuaibHYI0 OTBETCTBEHHOCThH B
COOTBETCTBHH C ACHCTBYIOLINM TPYAOBBIM 3aKOHOJATEIHCTBOM.
7.3. MarepuanbHblii  yimepO, HaHECEHHBIH CYOBEKTYy TMEepCOHAJIbHBIX JIAHHBIX 3a CYeT
HEHAJUIeKAIET0 XPAaHEHUSI U UCIIOJb30BAHUS MEPCOHAIBHBIX JaHHBIX, MMOAJECKUT BO3MEIICHUIO B
MOPSAJIKE, YCTAHOBJIIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIILCTBOM.
7.4. VYupexneHue BIpPaBe OCYLIECTBISITh O€3 yBEIOMIIEHHSI YIIOJIHOMOUYEHHOTO OpIaHa I10 3aluTe
MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX JIMIIH 00pa0OTKY CIETYIOIINUX EPCOHATBHBIX JaHHBIX:

® OTHOCSIIMXCS K CYyObEKTaM MEePCOHAIBHBIX JaHHBIX, KOTOPBIX CBSA3BIBAIOT C OIIEPATOPOM
TPYIOBbIE OTHOIICHUS (PaOOTHUKAM);

® TIOJYYCHHBIX OIEpPaTOpPOM B CBSI3M C 3aKIIOUEHHEM JIOTOBOPA, CTOPOHOH KOTOPOTO
SIBJIICTCS CYOBEKT MEPCOHAIBHBIX JNAHHBIX (00YJArOIIHMIACS U Jp.), €CIU TEPCOHATBHBIC
JaHHBIE HE PACHpPOCTPAHSIOTCS, a TaKXKe HE MPEAOCTABISIIOTCS TPEThUM JHIaM 0e3
cormacusi CyObEeKTa TEpPCOHAIBHBIX JaHHBIX M HCIOJNB3YIOTCS  OIEPaTopoM
WCKITIOYUTENIBHO JJIS UCTHIOJHEHHs YKa3aHHOTO JOTOBOpA U 3aKJIIOYEHHUS JOTOBOPOB C
CyOBbEKTOM MEPCOHATBHBIX TAaHHBIX;

®  SBIAIOIIMXCS O0IIEOCTYIHBIMU EPCOHATBHBIMY JaHHBIMU;

¢ BKJIIOYANOIIUX B ce0s TONBKO (aMUINU, UMEHA U OTYECTBA CYOBHEKTOB MEPCOHAIBHBIX
JTAaHHBIX;

e HEoOXOAWMBIX B LEISIX OJHOKPATHOTO MPOMYyCKa CyOBEKTa MEPCOHANBHBIX TAaHHBIX Ha
TEPPUTOPHUIO YUPESIKICHUS WIH B UHBIX aHATOTUYHBIX IICIISX;

¢ BKJIIOYECHHBIX B HH(GOPMAIMOHHBIE CHUCTEMbl MEPCOHANbHBIX JAaHHBIX, HWMEIOIIUE B
COOTBETCTBHUH C (eiepabHBIMU 3aKOHAMH CTaTyC (eiepalibHbIX aBTOMATU3HUPOBAHHBIX
WH(POPMAIIMOHHBIX CHCTEM, a TaK)Ke B TOCyIapCTBEHHBbIE MH(DOPMAIMOHHBIE CHCTEMBI
MEePCOHANBHBIX JTaHHBIX, CO3JaHHBIC B IIENAX 3alIUTHl 0€30MacHOCTH TOCYyJapcTBa U
001IeCTBEHHOT 0 NIopsiKa (BKJIr04ast 0a3bl TaHHBIX, popMupyemsbie B cBs3u ¢ EI'D);

e o00pabaTbiBaeMbIX 0€3 HCIHOIB30BAaHUSI CPEACTB aBTOMATHU3AllMM B COOTBETCTBUU C
dbenepanbHBIMU  3aKOHAMH WM HWHBIMM HOPMATHBHBIMU TIPaBOBBIMH  aKTaMH
Poccuiickoit  ®denepanvy, YCTaHABIWBAOIIMMHU  TpeOOBaHUS K  00OECIEUEHUIO
0€30IaCHOCTH TEpPCOHAIBHBIX JaHHBIX NMPH UX 00paboTKe MW K COOIIOEHUIO IpaB
CYOBbEKTOB IEPCOHAILHBIX TAaHHBIX;

®  BO BCEX OCTaJbHBIX CIydasx oreparop 00s3aH HAMpPaBUT B YIIOJTHOMOYEHHBII OpraH mo
3amMTe TpaB CyOBEKTOB TEPCOHAIBHBIX JaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE
(mpunoxenue 4).

[Tpunoxenne Ne 1 - «Dopma cornacus Ha 00pabOTKy NepCOHATBHBIX JAHHBIX 00YYaOLINXCS
00pa3oBaTENBHOTO YUPEKICHHUS.

[Tpunoxenne Ne 2 - «Dopma cornacus Ha 00pabOTKy epCOHATBHBIX JAHHBIX pAOOTHUKOB
00pa3oBaTENBHOTO YUPEKICHHUS.

[Mpunoxenne Ne 3 - «®@opma xypHaIa ydeTa nepeadu mepcoHATbHBIX TaHHBIX).
[Tpunoxenue Ne 4 - «YBegoMiIeHHE B YIOJTHOMOYEHHBIM OpraH Mo 3aluTe MpaB CyObEKTOB
MIEPCOHANBHBIX JTAHHBIX.

[Tpunoxenne Ne 5 -



